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Frontline Nursing and Midwifery Programme

How to Apply for Frontline

Applications to the Frontline Programme are open across the year and are done

exclusively online.

To apply, go to https://www.leadershipacademy.nhs.uk/[join/ and click on ‘Apply

Online’ underneath the Frontline box, highlighted in the red circle below:
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Step 1: Registering and Logging In

If you haven’t yet created an account, then you need to complete the details under
‘Register’ as shown in the green circle. Once registered, you should then receive an
email confirming this. Once you’ve done this, come back to this page and use those
details to log in.

Please note that your username is the email address that you used to register. If

you have been on any of our Leadership programmes before, then you may already
have an account which you can log in with.
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Step 2: Accept the Terms and Conditions.

Once you’ve logged in, it will display the terms and conditions for the programme.
Make sure to read these carefully. If you need to look at them again, you can see
them here: http://www.leadershipacademy.nhs.uk/grow/frontline-nursing-and-
midwifery-programme/frontline-programme-terms-and-conditions/
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Once you have read and understood the Ts&Cs, then make sure to click the box at
the bottom of the screen, and then click ‘Accept terms and conditions’ as shown in
the red circles above.

This will take you to another screen with a green box confirming that you have
accepted the terms and conditions. You can then go to ‘My Account’ to continue with
your application (as shown in the red circle below)

== DM T =TTy § Pmre———) G T £~ DS IR  [——_h . o |
L ch T =
Programme applications Contact us Leadership Academy

0w programme > Terms and condsons

Terms and conditions

O

K e \l\:‘-l 230y, R A
About us @NHSLeadership

OUT VIsion: To b 8 Cente of exceinnce 90 DASCON Of DOt S e 0N WA3EING Srvexoment NHS Leadership Academy MO
Ouned Dyt 145 8 working e 81 TNove Ivomed 1 NS Anded Care 3 The Brdarwment Sovaregn Sheet Leed, L5 462

QUr IISNION: T0 SEVIop CUNLINGNG ARG 1 ROSIR M OroN 10 ITEIOwE SO § Nea 300 Sew NHS Leadership Academy
eipacences of the NG 107-197 Duckingnam Paiace Road. Vit London. SWIW 559

Programme applications Contest us

[VHS |
"3 R BN T L

This will then take you to the ‘My Account’ page.
Step 4: Complete and Submit your Application

On the left you will see a list of links that you need to work through in order to
complete your application, as shown in the red circle below.
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Firstly, under ‘Frontline Programme’, click on “Your application’ as underlined in blue
above.

This will take you to a page asking for your information such as contact details,
address etc. Make sure to complete all of these as fully as you can, providing both
your work and home email addresses. Once you have filled in all of the information,
scroll to the bottom of the screen, click ‘save’.

This will take you to another screen with a green box informing you that you have
completed your application but have not yet submitted it. To do so, click ‘Submit
Application’ in the green box. This will take you back to the original application
screen so that you can double check all of the information.

Once you’re sure it’s all correct, scroll to the bottom and click ‘Submit’.
Step 5: Select a Cohort
Now, you will need to select a cohort. Details on which cohorts are available can be

found here: http://www.leadershipacademy.nhs.uk/grow/frontline-nursing-and-
midwifery-programme/frontline-cohort-dates/

Firstly choose which cohort you want to and can attend and then click on ‘Select
Cohort’ as shown in the red circle on the screen shot above (underlined in green).
This will bring up a list of all of the currently available cohorts.
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numerical order. And then click ‘book now’ in the green box. This will take you to
another screen (shown below) which shows the details for the cohort you have

selected.

Frontline-14-C23
Location: Exeter

Start date: 16 June 2014
Induction: 24 June 2014

Workshop one: 05 August 2014 - 06 August 2014

Workshop two: 16 September 2014 - 17 September 2014

Step 6: Get Line Manager Approval

If you're happy with what you’ve selected, then click ‘Request manager approval’
shown in the red circle below. This will send an email to your Line Manager, whose
details you gave earlier, asking them to approve your application.

‘Please confirm the selected cohort before

requesting your managers approv

You have selected cohort’ Frontline-14-C23

This cohont stants on 16 June 2014

The induchion face to face meeting is on 24 June 2014

Workshop 1 is from 05 August 2014 1o 08 August 2014

Workshop 2 Is from 18 September 2014 10 17 September 2014

All face to face meetngs will be n Exeter

i you are happy with these, piease use the button below to request permission from your
manager. You must be available 10 attend all of the face 10 face sessions on the dates
specified above

Your manager will be emailed and will need to confirm they are happy for you 10 proceed
Defore we can confinm your place on this cohon You shoukd therefore nform your

manager to expect this emall and ask them to respond promplly 10 avoid disappointment

i you are not happy with your selected conon. piease select anothe

Request manager approval

Getting Help

cohort 1o join

Once you have clicked the request
approval button, you will see a green
box which says:

We have now emailed your manager
to seek approval of your application

Your application is now complete!

You can now log out. Once the
application has been approved then
you will receive an email confirming
your place.

Please note that you will not hold a
confirmed place until you have
received Line Manager approval.

If you get any problems when applying for the Frontline Programme, please email
our Support team at support@Ileadershipacademy.nhs.uk who will be able to help

you.
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